CANDIDATE INFORMATION SHEET @’ m n G

Logistics Manager - Ukraine saves lives builds futures

Terms of Appointment

This is germanent post fora LogisticdManager, startingas soon as possibénd subject to final confirmation of donor
funding This post has unaccompanied statliee place of workvill be Ukrainealthough all international staff may be
required to transfer to other MAG overseas operations on a temporary or permanent basis

THE BENEFITS PACKAGE

Remuneration
The total package for this position£i$5,004 GBP per annum (approx. $3,155USD)

Thisincludesthe basic salary and allowances:

Basic Salary Point 1 - £32,004
Point 2 - £32,808
Point 3- £33,624
Point 4 - £34,464
Point 5- £35,328
Point 6 - £36,216

The garting salarywill be Point 1 of the scal&ubject to satisfactory performance
progression will be automatic with individuals receiving an increment on the 1
the month, following the anniversary dieir appointment, until they reach point 6.

Allowances:

*Please note that the following allowances are guaranteed for this post until the end of May 2023, but their on¢
payment will be reviewed and potentially adjusted according teetemnomiaccontext and programme development
after this point

Hardship Benefits MAG recognises that some of our staff live and work in challenging environmern
with limited recreational opportunities and/or challenging security restrictiohs
you will deploy to dardship programme, you will receive the following benefits:

a) AHardship Allowance d#4,600 per annum
b) Hardship leave an additional D daysper annum

The Hardship Allowands intended in part, toallow staff topurchase additional
leave flightsandhavemore frequent breaks awalyom their place of workusing
the additional Hardship Leave

Cost of Living Allowance You will receive €ost of Living Allowane of£8,400 designedo contribute to your
daily living costs wilst working overseas with KG.

Please notdVIAGsalariesand benefitsare fixed in sterling and we will convert to whichever currency your bank account
is heldin. Please note that MAG cannot be responsible for any fluctuations in exchange rates during employment.

Allowances are reviewed on a-sronthly basis and may change.



Other Benefits

U . , , . .
Leave Entitlement: Annual leave entitlement starts at 6 weeks per year and increases with service to 8 week
per year As above, hardship programmes receaglitional leave.

Flights: MAG will also provide 3 unaccompanied flights home from the country programme in eacrk
completed 12month period.For those staff in hardship programmes, additional flights can be purchased
using the hardship allowance provided

Accommodation: All international staff will have accommodation in their programme country provided for
them by MAG. This will differ in standadépendenton the programme location. For the majority of staff,
this will be in shared accommodation with other MAG team merapwith your own private bedroonThis
includes rent, any tagxutilities ¢ water, gas, and electricity and internet. MAG will also provide
accommodation whilst travelling internationally where appropriate and required.

Insurance: MAG provides persat accident insurance, life assurance and medical and repatriation insurance
for all international staff.

Employee Assistance Programme: MAG offers free access &am Employee Assistance Programme, provided
via Health Assue/ COMPSYCptoviding 24/7 confidential support and expert advice on a wide range of
issues.
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OTHER TERMS
Working Hours: There are no fixed hours of work.

Pension Scheme: Due to the complexity of managing multiple schemes in different jurisdictions, MAG does not enro
international staff into a pension fund. However, we strongly encourage all staff to plan for the future and use whatev:
proportion of their salary they thik is appropriate to invest in their home country or other location.

Probation: The postholderwill be subject to a simnonth probationary period.
APPOINTMENT AND BACKGROUND CHECKS

MAG is committed to preventing any type of unwanted behaviowatk including sexual harassment, exploitation and
abuse, lack of integrity and financial misconduct; and committed to promoting the welfare of the communities with whol
MAG engages. MAG expects all staff to share this commitment through our Policy ond?&enduct. We place a high
priority on ensuring that only those who share and demonstrateammmitment to Safeguardingre recruited to work

for us.

All post holders with MAG will undertake the appropriate level of training and are responsible dorirem that they
understand and work within the safeguarding policies of the organisation.

All offers of employment will be subject to satisfactory references and appropriate screening checks, which can incl
police / criminal record and antierrorism checks.
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Safeguardingpere.

References: All offers of employment will be subject to the receipt of professional referewbésh cover your last three
years of employment, and amatisfactory to MAGandwhere appropriate for the roleyerification of your professional
membership and qualificatiopdMAG requires references from yptwo most recent organisations, and whicbver the
entirety of the last three years of employmentof referees should be your direct line managers and be official
organisational references. If your most recent line managers are only able to provide personal references, we will reqt
additiond organisatbnal reference details from you.


https://mag-20180803141540142800000002.s3.amazonaws.com/live/media/filer_public/0b/e8/0be84038-d0d7-4d18-b303-aebe308cdd54/hr_pol_027_-_background_checks_policy_v2.pdf
https://www.maginternational.org/accountability/safeguarding/

MAG also participates in thHater Agency Misconduct Disclosure Schermeline with this Scheme, we witquest
information fromjob aphJt A OF y i & Q LINZGuhafydiddings ¥ sdxudl@PIbidation, sexual abuse and/or sexual
harassment during employmenty incidents under investigatiowhen the applicant left employment.
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Police/Criminal Records Check: In order toensure MAG is fulfilling its safeguarding obligations, we require certain roles
to undertake a Polid€riminalRecords check. This role has been identified as requstiolg a check on appointmerand
once every three yearsluring employment You will ao be required to make a criminal record sdiclosure on
appointment. CdzNII KSNJ Ay F2NXIF GA2y 2y a! DQa LIt AOSKONARYAYI f
candidate.

Responding to a Criminal Conviction: MAG will not discriminate unfdy on the basis of a conviction or other information
revealed, and is committed to equal opportunities in employm&usclaration or discovery of a criminal history will not
automatically preclude a person from being or remaining employed.

Anti-Terrorism: To ensure compliance with donor requirements, all offers of employment will be subject to satisfactory
screeningl K N2 dz3a K derrdisdhrsoftwafel A

Medical clearance: It is our duty to ensure all MAG staff are medically fit to undertake their work. Offers of employment
with MAG are therefore subject to satisfactory medical clearance. MAG uses the serwi¢el-tfavelledClinics, a UK
based travel health organisatipi 2 | a&dS&da SYLX 28SSaQ KSIfGK LINA2NI G2
required to undergo their preleployment medical process. All reasonable costs will be borne by MAG.

Wellbeing, mental health and resilience: MAG takes wellbeing seriolys As result of this, we ask all individuals who will
be working ininternational, Roving and Global positions in Mi&@Gndertake a predeployment resilience assessment.
This is a psychological assessment which looks at how an individual manage§ brgaapose of the assessment is to
identify if there are any adjustments that MAG may need to consider in order to ensure that we are meeting our duty
care toward the wellbeing of the individuagbuccessful candidates only will be required to undeigs process. All
reasonable costs will be borne by MAG.

APPLICATION AND SELECTION

Data Protection: MAG is an international organisation with programmes worldwide, many outside the Europeal
Economic Area (EEA). In submitting an application to MAG you are agreeing, in accordance with the European Ge
Protection Regulation 2018, that MAG can hold, srait and use personal information, such as that contained in
application forms and CVs, for the purposes of assessing suitability for employment with MAG or for project and propc
resourcing.This information can be stored in manual and/or computer famd due to the locations in which MAG works,
may involve transmission outside of the EEA. You should be aware that protection of personal information may not
equivalent to the protection provided in the EEA. However, MAG will seek to uphold the sardarsks of security and
respect when processing your data across our organisation. Information will not be shared with third parties witho
express agreement between the individual and MAG during this process of application for employment. All recruitme
information collected during the application process will be confidentially destroyed 6 months following the end of th
recruitment campaign.

Response Instructions: Application isoy completed application formApplications will be reviewed on a rolling basis, and
the advert will close if a suitable candidate is found. Therefore, please submit your application as soon as possible
humanresources@maginternational.org

Interview Arrangements: Most of our interviews are conducted I&kypeor MS TeamsPlease advise us of any dates
that you would not be available for interview if you were shortlistégyou have beeshortlisted, you will be contacted
by email to confirm interview arrangements. If ybnaave not been contacted within thregeeks of theclosing date, you
should assume that your application has not been successful.


https://www.schr.info/the-misconduct-disclosure-scheme
mailto:humanresources@maginternational.org

